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International Council of .2

Archives

"An information system .3
developed for the purpose of
storing and retrieving records,
organized to control the
specific functions of creating ,
storing , and accessing records
, to safeguard their authenticity
and reliability ", :International
Council of Archives , Com-
mittee on Electronic Records
,Guide for Managing Electronic
Records from an Archival

perspective. Paris , 1997.
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1.APPENDIX 9 TO THE
MoReq2 SPECIFICATION:
METADATA MODEL)http://
ec.europa.eu/transparency/
archival_policy/moreq/doc/
moreq2_spec_app9.pdf)
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created.1
communicated.2
maintained.3
born digital.4

National Archives of .5
Australia, Digital recordkeep-
ing, Guidelines for Creating,
Managing and Preserving
Digital records, Exposure Draft
May 2004. http://www.ter-
ritoryrecords.act.gov.au/__data/
assets/pdf_file/0003/125463/
Guideline_No6_

-_Digital Records.pdf
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1. Electronic Records Man-
agement Strategy

2. Long-Term Preservation
3. Metadata

4. File naming
5 . File formats

6 . Storage Facilities and

Procedures

7. Digital Media

8. Electronic Document

Management Systems

9. Digital Imaging

10. E-mail Management

11. Web Content Manage-

ment

12. Electronic and Digital
Signatures

13. .Electronic Records Man-
agement Strategy

- http://www.mnhs.org/
preserve/records/electroni-

crecords/docs_pdfs/erms.pdf
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read-only.1

Metadata.2
http://www.mnhs.org/preserve/
records/electronicrecords/

docs_pdfs/ermetadata.pdf

1SO 15489.1:2002, ‘Records.3
Management - Part 1: General
(ISO 15489,

defines recordkeeping

metadata as:

«Data describing context,
content and structure of records
and their management through

time)

Archival Science,.4

vol. 1, no. 3, 2001
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FOR THE MANAGEMENT
OF ELECTRONIC RECORDS
/ UPDATE AND EXTENSION,
2008- ISSN 1725-1540

(This specification is available
in electronic form

at the following urls:

[from]: http://dlm-network.org/
moreq2

http://ec.europa.eu

/transparency/archival_policy )

DLM = Document Lifecycle.2

Management

Interchange of Data.3

between Administrations

Electronic records .4

management systems (ERMSs)

Model Requirements.5
for the management

of electronic records
The functional requirements.6

The International .7

Research on Permanent Au-
thentic Records in Electronic
Systems (InterPARES) - (http://

www.interpares.org/)
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1. International Standard
Bibliographic Description

2. data content standards

3. APPM: Archival, Personal

Paper, Manuscript

4. Rules for Archival Descrip-
tion (RAD)

5. Manual for Archival De-
scription (MAD)

6. Anglo-American data
content standards, the U.S.'s
Archives, Personal Papers,
and Manuscripts (APPM),

7. Archives, Personal Papers,
and Manuscripts: A Cata-
loging Manual for

Archival Repositories, Histor-
ical Societies, and Manuscript
Libraries (APPM) http://www.
archivists.org/catalog/stds99/
chapter4.html

8. Descriptive standards
projects in Canada-

[from]: http://www.archivists.
org/catalog/stds99/chapter13.
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9. NISTF(The National
Information Systems Task
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Archival authority .1
information- Discussion paper
1: Definition of archival author-
ity information and sample
implementations- http://www.
library.yale.edu/eac/discus-
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ISAD (G) - General .1
International Standard
Archival Description, 2nd ed.,
Madrid: International Council
on Archives, 2000

ISAAR(CPF) - International .2
Standard Authority Records for
,Corporate bodies
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ISAF- International Standard .3
For Activities/Functions of

-Corporate bodies

ISDIAH - International .4
Standard for Describing
Institutions with Archival

Holdings
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